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1. Iear peannsaguu nporpamMMel: (GOPMHPOBAaHHE KIIOUEBHIX KOMIIETEHIIUH,
MO3BOJIAIONIMX CBOOOAHO OPHEHTHUPOBATHCS B TEXHOJOTHMAX apXUBHOIO €714,
OpraHW30BhIBATh, B TOM UHCIE «C HyII», 3(QdekTnBHOE QYHKIMOHMPOBAHKE
IIPOLIECCOB  CO3MaHMs, ydYeTa M HCIONB30BaHMA JOKYMEHTAIbHOro  (oHIa
OpraHHM3alyk, O0EeCIeYHBATE €r0 XpaHeHHe B COOTBETCTBHHM C TpeOOBaHUAMU
3aKOHOJATENbCTBA, METOJHYECKHUMH  YKa3aHHSMH, a4 TakkKe Ha  OCHOBE
IIPaBONPUMEHUTEIBHON IIPaKTHKH.

2. TpeGoBaHus K pe3ybTaTaM 00y4YeHHs

B pesynbTaTe OCBOEHHS IMPOTPaMMbl CIyLIaTelh OJDKEH NpUOOpecTH
CIeNyIOIMe 3HAHHUS W yMEHHs, HEoOXOOUMBble IS KaueCTBEHHOr0 H3MEHEHMS
KOMIIETCHIIMH, YKa3aHHBIX B I1.1:

cayuiamens 00NHCeH 3HAMb.

- CHCTEMy 3aKOHOJATENbHBIX ¥ HOPMAaTHBHO-METOAMYECKHX JOKYMEHTOB B chepe
IeIOTIPOU3BOCTBA U apXHUBHOIO €A,

- COJIepYKaHKE OCHOBHBIX IIOHATHH M TEPMHUHOB apXHBHOTO JETIa;

- TIPMHLIMIE] U YCIIOBUS CO3MaHUs apXUBHOM CITyKOBI B OpraHU3alyy;

- OCHOBHBIE TPeOOBaHUS K IIpOIeccaM CO3/(aHWs, XpPaHEeHHs, y4eTa ¥ HCIOIb30BaHU
IOKYMEHTAIBHOT0 GOHIA OpraHU3alliH;

- COBpEMCHHbIE apXMBHEIE TEXHOJIOTHH, B TOM YHCIIe HHQOPMAIHOHHEIE;

- CII0COOBI apXUBHOTO XpaHEHUs 3JIEKTPOHHEIX JOKYMEHTOB,;

cayuamens 00NHCEH YMEMb!

- ODHEHTHPOBATECS B c(epe HOPMATHBHOTO IIPABOBOIO M  METOAMYECKOrO
obecrieueHust apXUBHOTO €14,

- IPUMEHSTH MOJOKEeHHs 3aKOHOJAATENbHBIX, HOPMAaTHBHEIX aKTOB U METOIAMIECKHX
MaTepHAalloB [IPH OPraHU3ally apXUBHOM CITyXKOBI B OpraHH3aI1H;

- COCTABIATH HEOOXOMUMBEIE JTOKabHBIE HOPMATHBHBIE aKThl M HMHBIE JOKYMEHTHI,
obecreyrnBaoIie AeITelNbHOCT JEONPOU3BOJCTBEHHOW ¥ apXUBHOH  CITy KOBI
B OpraHW3aluy;

- OCYIIECTBIIATE IKCIEPTH3Y LIEHHOCTH JJOKYMEHTOB, 00pa3yrouXcs B JeSTeIbHOCTH
OpraHu3alliH;

- I0JI30BATHCS.  TUIIOBBIMH IIEpeYHsIMU  YIPABICHYECKHX  JOKYMEHTOB,
00pa3yIonMxcss B AEITENBHOCTH OpraHM3alluM, M OIpPEeNeNITh CPOKH XPaHCHUS
IOKYMEHTOB;

- 3aTI0JIHATH [IACTIOPT apXKBa, Y4eTHBIE (OPMBI;

- GopMHpPOBATH [0, HyMepoBaTh AeJ0, GOPMYITUPOBATE 3aT0TIOBOK JIeIIa;

- COCTaBIISITH OIIMCH I€EJI M OCYIIEeCTBIIITH IIOArOTOBKY HeJl K Ilepe/iade Ha XpaHeHHE
B apXWB OpraHM3alliH, TOCYAaPCTBEHHBIE (MyHHIUIIABHbIC) ADXHUBBI;

- WICIIONIB30BATh ApXMBHBIE JIOKYMEHTHI B peKnaMe 4 (OpMHUPOBaHHE HMHJUKA
OpraHM3aliy, Ha OQMIMAIBHOM CadTe OpraHu3alluk B WHGOpMALMOHHO-
TeleKOMMyHHKamnoHHOH cetr «MHTepHEeTY.



3. Cogep:xaHHe MPOrpaMMbl
YueOHbIH NJaH
IIPOrpaMMBbI [TOBBIIIEHHUS KBATH(QUKALTUN

((ApXHB OpraHu3auuH»

HanpasiieHHe NOArOTOBKH: I€IOIPOU3BOACTBO U apXUBHOE JEII0

Kareropusi caymartelieii: pyKOBOJUTEIH M CIELHAIUCTEI J€NONPOU3BOICTBEHHBIX
moapasfeieHuii ¥ apXWBOB OpraHU3aLlMH, WMEIOIIME BBICIIEE HIH CpEIHee
npodeccrHoHaIbHOE 00pa30OBaHKe

Cpoxk o0y4enusi — 40 yacoB (5 pabounx JHel 110 8 aKajem.4yac)

®@opma oOyyeHHs — OYHAs

Ne HauMeHOBaHHE TEM Beero, B ToMm umcne
/T gac NEKIAH | IpaKT.3aHsATH
1 | IIpaBoBEIE OCHOBEI apXHBHOTO Jiesa 1 1
2 | 3amaun ¥ GYHKIMH apXUBa OpraHu3alyi 1 1
3 | UHCTpyKIHA 110 IEJIONPOU3BOACTRY 2 1 1
B OpPraHM3alliii KaK OCHOBA aPXUBHOIO Jiena
4 | HoMeHKIaTypa Aell 4 IEPEYHN THIIOBBIX 4 2 2
ApPXUBHBIX JJOKYMEHTOB
5 | DkcnepTHas KOMUCCHS OpraHU3aluKi 2 1 1
6 | OpraHm3anus TEKYIIEro XpaHeHUs 1 1
ApPXUBHBIX JOKYMEHTOB
7 | YcrnoBusi HOPMaTHBHOI'O XPaHEHUA 1 1
ApPXUBHBIX JIOKYMEHTOB
8 | Hayuno-Texumdeckas oopaboTka 8 2 6
(yropsimoveH#e) apXUBHBIX TOKYMEHTOB
9 | ObecrnieueHrne COXpaHHOCTH apXUBHBIX 1 1
JIOKyMEHTOB
10 | KommiekToBaHHE apXHBHBEIMU 1 1
JIOKYMEHTaMH
11 | Yuer apXuBHBIX JOKYMEHTOB (OpraHU3aIus 2 1 1
IIOCTYIUICHUS 1 BBIOBITHSA)
12 | [lepenaua JOKyMEHTOB Ha rOCY1apCTBEHHOES 3 2 |
XpaHeHHe
13 | [IpaBoBBIE OCHOBBI HCIIOJIHEHHMSI COLIHAJIBHO- 1 1
IIPABOBBIX 3aIIPOCOB NOJIE30BATEIICH
14 | MeToauKa HCIIOJIHEHHS COLMAIBHO- 2 2
TPABOBBIX 3aI[POCOB 0JIb30BATENICH
15 | OcobeHHOCTH UCTIONHEHHS COLHAIBHO- 2 2
TIPaBOBEIX 3arpocoB IleHcHoHHOTO QoHza
Poccuiickoit Genepaliuu




16 | Mcrions30BaHue apXUBHBIX JOKYMEHTOB 2 2
B KOPIOPATHUBHBIX LEJISIX
17 | CoBpeMeHHBIE HHOOPMAIOHHBIE 1 1
TEXHOJIOTHUHU B apXMBHOM JEle
18 | KoHTpOIb U OTBETCTBEHHOCTH B cdepe 1 1
apXHWBHOTO JeJa
19 | IlpakTuka peau3allid apXUBHOTO JI€Ja B 2 2
rocyAapCTBEHHOM apXUBe
20 | OcHOBHBIE BOIIPOCHI I€ATEIRHOCTH apXHUBa 1 1
opraHu3anyy (Kpyribli cTou)
Tectuposanue 1
Hrorosas arrecTaus TECTHPOBAHUE
Kanengapubiii yueOHbIH rpaduk
Ilepuog ocBOEHHS TemMbl IIpumeyanue
[HOHENETEHAK 1,2,3,4 10 PacIIUCAHMIO 3aHATHH
BTOPHHK 5,6,7,8 10 PACIIHCAHMIO 3aHATHH
cpena 8,9,10,11 10 PACITHCAHHIO 3aHATHH
YETBEPT 12, 3, 14, 15 10 PACIIUCAHMIO 3aHATHH
[ISITHALA 16, 17,18, 19, 20, 10 paclUCaHUIO 3aHATHI
HUTOTOBOEC TECTHPOBAHHC

YuebOuas nporpamma
IIPOTPaMMBI TIOBLIIECHHUS KBATH(QUKALMU

((Ale‘lB OpraHua3alnHu»

Tema 1. IlpaBoBbie 0CHOBBI apxuBHOro Jena (1 9ac)

ApXWBHOE [€JI0: INOHSTHE, COMepiKaHHe, CyOBEKThI, HOPMATHBHO-TIPaBOBasg
6aza. ApXHBHEIM JOKYMEHT: IIOHATHE, BUABI (LIEHHBIE, 0CO00 LEHHbIE, YHUKAIBHEIC;
JOKYMEHTEI 10 JIMYHOMY COCTaBY, JOKYMEHTHI TIOCTOSHHOTO XPaHEHHUS, TOKYMEHThI
BPEMEHHOTO XpaHeHHs ). ApXUBHBIA (OH]I: IOHATHE, BUMBL.

Tema 2. 3ana4yu u GyHKUHH apXuBa opranusanuu (1 1ac)

ApXWB OpraHW3alMW: I[OHATHE, (YHKIWH, YCIOBHS (YHKUHOHHPOBAHHI.
HopMaTHBHEIE aKTHl OPraHU3aliy, PerIaMeHTHPYIOIHE AesITeIbHOCTE €8 apXKBa.

Tema 3. WMHCTpYKUHs IO JeJONPOM3BOJACTBY B OpPraHH3allHH KaK OCHOBA
apxuBHOro jenaa (2 Jac)
WHCTPYKIMS MO JENONPOM3BOACTBY B OpraHM3allid — OCHOBHOH aKT
opranmsanui B chepe pabOTEl € MOKyMEHTaMM: LEIH, 3a1avd. [ToHsTUITHEIA
aImapaT: IeNONpOM3BOCTBO, TOKYMEHTOOOOPOT, JOKYMEHTONIOTOKH.



HopmaTuBHO-METOANUECKHE OCHOBBl ~ CO3/IaHHS  MHCTPYKLUMH  IIO
NIeJIONPOM3BOACTBY:  3aKOHOZATeNbHBlE  aKThl,  HalMOHAJbHBEIE  CTaHIapTEHI,
HOPMAaTHBHO-METOIHYECKHE MaTePHAIIB, IOKATIBHEIE aKThl OpraHHU3alHH.

CrpykTypa WHCTPYKIMH I10 JeIONpOM3BOACTBY. llopsAnoK MOATOTOBKY,
COIIACOBAHMS, YTBEPIKICHHUS HHCTPYKIIMH I10 J€JIONPOU3BOCTBY.

3HaueHre HHCTPYKIWH II0 IEJIONPOU3BOJCTBY [UI APXHWBHOIO XPaHEHHs
JOKYMEHTOB OpTraHU3alLliy.

Ilpakmuueckoe 3anamue.

Hunempymenmaputi:  VIHCTpYKUMS TI0  JIETIONIPOM3BOIACTBY, Pa3[laTOYHBIA
MaTepHall

3adanus:1. HaliTh ommOKM W BHECTH WCIIpaBIeHHA B HHCTpYKUHIO IIO
menonpou3BofcTBy. 2. CocTaBUTB B IIOCIENOBATENBHOCTH, ONpPEAENCHHOM
HOPMaTHBHO-METOIMIECKUM JOKyMeHTaMH, MHCTPYKIHIO 110 [NeI0NpOU3BOICTBY U3
pa3po3HEHHBIX (parMeHToB, ab3alleB, YacTe.

Tema 4. HomeHKIaTypa €/ H NepeYHH THIOBLIX apXHBHBIX TOKYMEHTOB
(4 gac)

HomeHkiarypa [en: OIpeieleHHe, 3HadeHHe, BUABI, CTpyKTypa. Ilopsmok
COCTaBleHUS U 3amonHeHwss rpad HoMeHKnaTypbl nAel. IlocmemosarelnbHOCTH
PACIIONOKEHHUS 3ar0JI0BKOB B HOMEHKIIATYPE JIell.

Cpox XpaHeHHs Jela W IEPEeYHH THUIIOBBIX apXHBHBIX JOKyMEHTOB. THIIBL
BB, QyHKIME repedHedt. CTpyKTypa IepeuHs U OCOOEHHOCTH €ro NPUMEHEHHS.
OcoOeHHOCTH IIepedHs THIIOBBIX AapXWBHBIX [OKYMEHTOB, IIOATOTOBIIEHHOIO
PocapxuBoM B 2019 rony u pa3baCHEHHS IO €r0 IPUMEHEHHUIO.

Ilpakmuueckoe 3anamue.

Huempymenmapuii: Tlepedens TY]] 2019, 06pasipl HOMEHKIATyp, 00pasiibl
aKTOB.

3adanus:1. YcTaHOBIEHHE UTSI HOMEHKIIATYPBI €N CTaTeH B CPOKOB XpaHEeHUs
no Ilepeurro TY]] 2019. 2. CocrapieHue HTOTOBON 3alUCH K HOMEHKIIATYPE JCIL.
3. CucTeMaTH3aIlis 3arojOBKOB Ie1 B HOMeHKIarype Ael. 4. Iloxroroska gen u
JOKYMEHTOB K CITHCAHHIO Ha OCHOBE HOMEHKJIATypHh! AL

Tema 5. DkcnepTHAasi KOMHCCHSI OpraHH3anuu (2 yac)

DKCrepTHas KOMHCCHS OpraHM3allid: IOHATHE, GYHKIMK, [paBOBEIC
OCHOBaHHMA JAedrTenbHOCTH. OpraHu3alus SKCIEPTH3El IEHHOCTH JOKYMEHTOB H
METOAMYECKHE OCHOBEI €€ TPOBEICHHS.

TpeGoBanust W O3Talmbl IPOBENEHHS OSKCIEPTH3Bl LEHHOCTH JOKYMEHTOB.
IMopsimok ciucaHus ¥ YHHYTOKEHHS JJOKYMEHTOB.

Ilpakmuueckoe 3aHamue.

Hucempymenmapuii: TlpumepHoe nonoxenue 06 9K,



3adanue:1. BeTaBUTh HELOCTAIONIME TI0JI0KEHNS W GparMeHTsl B [lonoxenue
00 DKCIIepTHOH KOMUCCUM OpTraHU3al[|H.

Tema 6. Opranusanus TeKylero XpaHeHusi apXHBHBIX JokyMeHTOB (1 9ac)

Dranel TEKYINEro XpaHEHWs: ONEepPaTHBHBIM M apxuBHBIA. TpeboBaHusa K
OpTaHU3alldM TEKYIIEro XpaHEHWsS AapXWUBHBIX JOKYMEHTOB, CPOKH M SKCIEPTH3a
[IEHHOCTH JTOKYMEHTOB, HaXOSIIKUXCS Ha ONIEpaTHBHOM XpaHeHHH. CHcTeMaTH3alusa
ApXUBHBIX JOKYMEHTOB B IIPOLIECCE TEKYIIEro XPaHEHMH.

Tema 7. YcJoBHS HOPMATHBHOIO XpaHeHHs! apXHBHBIX JoKyMeHTOB (1 gac)

OfecrieyeHre COXpaHHOCTH JOKYMEHTOB B  OpraHM3allMW: IIOHSATHE,
HOPMATHBHO-TIPABOBBIE OCHOBEI, BHIBI PaboT.

HopMaTtiBHBIE YCIOBHSA XpaHEHHUs TOKyMeHTOB. HOpMEI pacCTaHOBKH CPEZCTB
xpaneHust. IIpoTuBOmOXKapHBIH pexuM. OxpaHHEIH pexuM. CBETOBOW pPEXUM.
TeMnepaTypHO-BIKHOCTHBIH ~pPeXUM. YpPOBeHb OcCBelleHHOCTH. (CaHUTapHO-
HTHEHUYEeCKIe MEPOIIPUATHUS.

PasMelnieHre [JOKYMEHTOB B apXWBOXpaHMIMINAX. IIpoBepKH COCTOSHUA
IIOKYMEHTOB.

Brimaga TOKyMEHTOB U3 apXHBOXPaHUIIUIIA.

Tema 8. HayuHo-Texnuyeckast oOpaboTka (ynmopsinouyeHnue) apXHBHBIX
AOKyMeHTOB (8 yac)

e, IOHSTHE U COACPKAHNE YIOPANOYSHHs apXHUBHBIX TOKyMEHTOB.

DKcIepTH3a IEHHOCTH U GOpMUpOBaHUe apXUBHBIX fei. O6mue TpeboBaHus K
GOpMHMpPOBaHMIO Je: HOpPMAaTHBHO-IpaBoBas 0asa, amroputM. OCHOBHEIE BHIBL
JIOKYMEHTOB, OCOOEHHOCTH TIPYNIHMPOBKH JOKYMEHTOB  Pa3IMYHBIX  BHJIOB
W TIOCIIeNOBATEIBHOCTE [JOKYMEHTOB BHYTpH gena. Ilpasuna (opMylIHpOBKH
3aroJIoBKa Jena. HyMmepamus JIMCTOB B Jielie U HEKOTOPBIE OCOOCHHOCTH HyMepaluy
ApPXUBHBIX JJOKYMEHTOB.

ITpaBuia oQOPMIICHHS el NOCTOSHHOIO, NOJITOBPEMEHHOTO M BPEMEHHOIO
cpoKOB xpaHeHwus. JIncT-3aBepHuTeNs. 3aroaoBok aena. O0moxka nera.

Ilpakmuueckoe 3anamue.

Huempymenmapuii: KOIIMA YIPABIEHYECKHX JOKYMEHTOB U JOKYMEHTOB IIO
THYHOMY COCTaBy, MMYHBIX JoKyMeHToB; Ilepedens TV /I 2019 ropa; HUTKH, UTONKA,
muno, obloxka nena, OnaHkW «Jlucta mnpoBepkw», «JlEMcTa HCIIOIB30BaHULY,
«JIucTa-3aBepuTeisD», mrcyas OyMara, TMHEeHKH, HOXXHUIIBI U TIPOY.

3adanue:1. Jluunoe pemo paboTHHKa. M3ydeHHe U SKCIEPTH3a HOKYMEHTOB,
cucTeMaTH3anmsa gokyMeHnToB. @opMupoBanHe nena. Hymepamwms JTHCTOB B Jene U
3arofIHeHHe JHMCcTa-3aBepuTens. @opMynupoBka 3aronoska. OnpeneneHne KpaiHUX
JaT HOKyMeHTOB jena. [loxumB gena. Odopmienue 0610KKH. 2. [[e70 MOCTOSHHOTO
XpaHeHHs. V3ydeHuWe M OSKCIEPTH3a JOKyMEHTOB, OTOOp H CHCTEMaTH3aIlus



nmokymeHToB. @opmupoBaHue aena. Hymepanus TUCTOB B ejie U 3aII0JHEHUE JIUCTa-
3agepuTens. @opmynuposka 3aronoBka. [loaums nema. Odopmienne o6moxku. 3.
Jleno mo n@YHOMY cocTaBy. M3ydeHWe W O3KCIepTH3a JOKYMEHTOB, OTOOp H
cucTeMaTH3alus JoKyMeHToB. DPopMupoBanue nena. HyMmepaimus JTHCTOB B Jelie H
3arloJHeHHe JTUCTa-3aBepuTe/si. QopMyIMpPOBKa 3arojloBKa, OIpeleleHre KpalHUX
nat, cpokoB xpaHenus. [Tonmus nena. OdopmiieHre 00I0KKH.

Tema 9. Obecnevyenne COXpaAaHHOCTH ApXHBHBIX J0KYMeHTOB (1 4ac)

3HaueHnHe OLEHKH (U3WYECKOr0  COCTOSIHMA  JIeNl  IIOCTOSHHOTO X
IOJTOCPOYHOI'0 XpaHeHWs. BBIABIEHHWE [IOKYMEHTOB, IOPaXXE€HHBIX IUIECHEBBIM
rpubKoM. Y cTpaHeHHe MeCT IIOpaKeHUS, Ne3UH(EKIIHSL.

PecraBparusi JOKyMEHTOB C HapylIeHHEeM LEJIOCTHOCTH (IOPBIBBI, YTPAThI):
MaTepHUaIbl ¥ TEXHOIOTHS.

[TogroroBka K NOMUIMBY [IOKYMEHTOB, O(OPMIEHHBIX C HapyLICHUSIMH
I'OCToB 1o Aenonpou3BOACTBY.

Ilpakmuueckoe 3anamue.

Hnempymenmapuii: KOTAA JOKYMEHTOB C HapyIlIeHHEM LEeJIOCTHOCTH; HUTKH,
Wrojika, Oymara MUKaJE€HTHas pecTaBpalldOHHAs W Jp., mucuas Oymara, HOXHHIEL,
pecTaBpalliOHHBIN KJIei, MapJid U IIpoY.

3adanue:1. OueHuTh HU3MYECKOE COCTOSHUE JOoKyMeHTa. 2. ONpenenuTs BUJ
U CTEleHb MOBPEXIEHUS NOKYMeHTa MM ero 4acTtd. 3. OCyLIeCTBUTH MEIKHH
PEMOHT BBISIBIEHHOI'O ITOBPEKICHUS.

Tema 10. KommiekToBaHHe apXHBHBIMH JokyMeHTaMH (1 1ac)

Ilemx ¥ 3a1ay¥l KOMIUIEKTOBAHUS apxXWBOB. VICTOYHMKHM KOMIUIEKTOBAHHS:
moHsATHEe, BUABl. OpraHuzanus padoThl apXWBHBIX YYPEXKIACHUH C HCTOYHHKAMH
KOMITIeKToBaHMs. CIIMCOK HCTOYHHKOB KOMIUIeKTOBaHMsS. OcoOEHHOCTH pPabOTHI
OTIENBHLEIMH OpPraHu3alisIMH (TeppUTOpHUAIbHBIE OTHENbl (eiepallbHBIX OpraHoB
BIIACTH, HErOCYIAPCTBEHHBIE OpraHr3ayy U T.1.). HabmonatensHoe [eNo: IoHATHE,
COCTaB, MOPSIOK BEICHHUS.

IToxroToBKa el K Ilepejiade Ha TocyapcTBeHHOe xpaHeHue. OnpeseleHue
CcOCTaBa AapXWBHBEIX JOKYMEHTOB, IIO[UIeXKAIlUX Ilepeladye B TIOCYyHapCTBEHHEIE,
MYHHUIIUIATbHBIE apXUBHI.

Tema 11. Yyer apXuBHbIX JOKYMEHTOB (OpraHH3alHs MOCTYIJIEHHS H BbIObITHS
(2 gac)
[TomATHe ¥ BHABI ydYeTa apXWBHBIX [TOKYMeHTOB. OOs3aTelbHBIE — H
BCIIOMOTATENIbHBIC Y4ETHBIE JOKYMEHTEI.
KHura ydera IOCTYIUIEHHsI U BBIGBITHS OeN, NOKyMeHTOB. CIHCOK (DOHIOB.
Jluct dpoHza.
Omucs 1el, ToKyMenToB. Peectp omuceit. [laciopt apxusa. Jleno Gponna.



Ilpakmuueckoe 3anamue.

Hucmpymenmapuii: Jlena U3 apxMBOXpaHHININE; OTaHKK y4eTHBIX POPM.

3adanue:1. TIpoBepUTh HaWYKe Jejl COTIIACHO OIMCH, OLEHWTH (QH3UYECKOe
COCTOSIHHE COCTOSHHE gen. 2. [IpOBeCTH MOMMCTHBIM IPOCMOTP Jell. 3. 3alloNHUTh
y4eTHBIE (POPMBL.

Tema 12 Iepenaua 10KyMEHTOB Ha rocyAapcTBeHHOe XpaHeHne (3 1ac)

[lpaBoBEle ~ OCHOBaHHsA  IIOCTYIUIEHHsS  apXWBHBIX  JOKYMEHTOB  Ha
rocymapcrBeHHoe xpaHeHue. OCHOBHEIE TpeOOBaHHs K TIPHHEMaeMbIM Ha
rocyJapCTBEHHOE XpaHEeHHWe JOKYMEHTaM. JTalbl W IOPANOK Iepefady .Oenl Ha
rocyJapcTBeHHOe XpaHeHue. Ilman-rpaguk mepemadu Ien Ha TOCYIapCTBEHHOS
XpaHeHHe OpraHu3anisIMU — HCTOYHUKAMH KOMIUIEKTOBAHMS.

Ilepemaya NOKYMEHTOB B TOCY/apCTBEHHBIE. MyHUIMIANBHBIC apXMBBI IPH
JTMKBHAALAN OpraHu3allii.

Bupsl apxuBHbX omwmceif. CtpykTypa B (opma OImHCed Jen: OIHCaTe/bHad
CTaTbs U 3aT0JIOBOK Jiena, ohopMIIeHHe KpalHUX JaT JOKYMEHTOB B JeJie.

Ot6op IOKYMEHTOB MO HOMEHKIAType JeNl JUis BKIFOYCHHS B OIMChH e,
nokymenToB. CrucTeMaTH3allls JOKYMEHTOB IIOCTOSHHOTO XPaHEHUS W IO JINIHOMY
COCTaBY JUIS BKIIFOUEHHUS B OIKCH.

CrpaBouHBEI ammapaT K ONWCH JeN: THUTYJIBHBIH JIUCT, COMNEPKaHHE
(OraBleHMe), MCTOpPUYECKas CIIpaBKa, IIPEMCIIOBUE, CIHCOK COKpalleHHH,
yKazaTelH.

Ilpakmuueckoe 3anamue.

Hncmpymernmaputi: O6pa3lisl ONKMCEH MOCTOSHHOTO XpaHEeHUA M IO THIHOMY
COCTaBY; MOJIIMTEIE CITyIIATeIAMH Aena; mocodue «MeToarka COCTaBICHUS ornucet/
coct. Epemenko B.I". [Tlepmb, 2009.

3adanue:1. OmpenenuTs CPOK XpaHeHus nena. 2. BHecTm HeoOXoIuMbIe
CBEIEHHS O Jielle B COOTBETCTBYIOIIYIO OIMCh B COOTBETCTBHM C METOAMYECKUMH
pexomernauusMu. 3. OdopmuTs ormcy Ne 1, 2, COCTaBHB HTOTOBYIO 32IIKCH.

Tema 13. IIpaBoBbie OCHOBBI HCIOJIHEHHS COLHAJbHO-MPABOBLIX 3aMPOCOB
noJib3oBareseii (1 yac)

[IpaBoBblE  OCHOBAaHHWS  HCIIONHEHMS — COIMATbHO-TIPABOBBIX  3alIPOCOB
monmp3osatenel. CyOBEKTEl  NPABOOTHOLIHWH ¥ OOBEKTHl  MH(OPMAIHH.
DeepalbHOE 3aKOHOJATENECTBO: 00 apXWBHOM Jelne, 00 0OpalllgHHAX Ipax/aH, o
epCOHANBHBIX JAHHBIX M Ap. JIOCTYm M OTrpaHMdeHHs K HHQOpMAIlMM Ui
[Tercuonuoro ¢ouga Poccuiickoi Peneparyiv, IpakJaHUHa, TPCTHUX JIHIL. Buner
3aIIpOCOB M 00S3aHHOCTH apXMBHOW OpraHH3al[Hy IO HCIIOJHEHUIO 3aTIPOCOB. Cpoxu
WCITOJTHEHHS 3aIIPOCOB.



Tema 14, MeToauka HCIOJIHEHHU S COIHAJIbHO-IIPABOBLIX 3alpoCoB
noJib3oBareJieii (2 yac)

WCTOYHHKH MOCTYIUIEHHS COLIMATBbHO-IIPAaBOBLIX 3ampocoB. [lopamok, cpoku
pPacCMOTpPEHHS W BUIBI COIMAIBHO-IIPABOBBIX 3alpocoB. Buibl OTBETOB: apXWBHAS
CTIpaBKa, apXWBHas KOMUs, HH(OPMAIMOHHOE ITMCHMO, OTPMIATENBHEIA OTBET,
YTOYHSIOIIMMA OTBET U Ip. Belaya THYHBIX TOKYMEHTOB.

ITopsgoK OmpefeneHHss CTaXa, JbrotHoro craxa. [lopsmok cOopa
WH(pOPMAIIHUH, TTOArOTOBKM U HAIpaBIeHUs] OTBETA Ha 3alpOCkl O 3apabOTHOM IUIaTe,
yuebe, HarpaX 1eHHUAX.

Ilpakmuyeckoe 3auamue.

Hucempymenmapuii: OOpasibl apXWUBHBIX CIPaBOK, AapXWMBHBEIX BBIMHCOK,
aApXWBHBIX KOIIMHK U JIp.

3adanue:1. 3amonHeHHe W OQOpPMIEHHE aPXMWBHBIX CIIPABOK, apXHBHBIX
BBIIIMCOK, WH(MOPMAITMOHHBIX ITHCEM, OTPHULATEIBHBIX OTBETOB B COOTBETCTBHH C
TpeOOBaHUAMH.

Tema 15. OcobennocTu HCIOJHEHHU COLHA/IbHO-NIPABOBLIX 3aIpoCoB
Iencuonnoro ¢pouga Poccuiickoii Pegepanun (2yac)
Buasl colpankHO-MPaBOBEIX 3ampocoB [lencuonHoro ¢onma Poccuiickoi
Denepanun. Tpebosanus [lencuonHoro donna Pocculickoit Denepanuu K oTBeTaM
Ha 3alpOCEL.

Tema 16. Hcnosib30BaHHe ApXHBHBIX [JOKYMEHTOB B KOPINOPATHBHBIX MNesX
(2 1ac)

Llenu # 3ajayd WCIOJIB30BAaHHS a@pPXMBHBIX JOKyMeHTOB. lIponsmxenue
HeHHocTel opragmsanuy. POpMHpOBaHWE TpaguLui opraHusanuu. IIpuBredenue
sanManusg CMU. @opmupoBaHUe TO3UTHBHOIO UMHKa OpraHH3allvH.

Buasl ¥ 3HAYMMOCTH apXWBHBIX OOKyMeHTOB. KynbTypa mpeacTaBleHUs
apXMBHEIX JOKYMEHTOB: Ha BBICTABKAX, B My3€sX, Ha O(QUIMATbHEIX CalTaX.

Tema 17. CoBpeMenHble HH(OPMAUHOHHBIE TEXHOJOIMHH B apXHBHOM JeJe
(1 gac)
DIeKTPOHHBIE CIIPAaBOYHO-IIOUCKOBBIE CPE/ICTBA K ApXUBHBIM JOKYMEHTAM.
ABTOMATH3MPOBaHHEIM ydeT ITOKyMeHTOB ApxuBHOro Qonzna Poccuiickon
®enepaipn. Co3nanue 3JIEKTPOHHBIX KOIMMK apXHUBHBIX TOKYMEHTOB.
KOMIITeKTOBaHHE  apXHMBOB  OJIEKTPOHHBIMH  JOKyMeHTamH. IIpoGnema
COXpaHeHHUs ayTeHTUYHOCTH 3IIEKTPOHHOM ITOIIIHCH.
DeKTpOHHEIE CpencTBa HHbOPMAIHK 00 apXuBax M CPEJICTBA MOIYIApH3aLHI
APXMBHBIX JOKYMEHTOB. DJIEKTPOHHBIE ITyOJIMKAIIMH apXUBHBIX JOKYMEHTOB.
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Tema 18. KoHTpoJib 1 0TBeTCTBEHHOCTH B chepe apxusHoro aeia (1 uac)

Coepsl KOHTpONS B ApXWBHOM Jeje: apXUBHEIH IIpolecc (COXpaHHOCTS,
KOMITIEKTOBAaHME, MWCIIONB30BAHME M Jp.), IlepCOHaIbHBIe JAaHHBIE (00paboTKa,
pasriamienue), oOpalieHHss TpaxJaH (BO3MEIeHHe YOBITKOB W KOMIICHCAIHA
MODPaJIBHOIO Bpela MPUYMHEHHBIX HE3aKOHHBIM JIEHCTBHEM (be3meticTBUEM),
HapyIIEHUS TOPAAKa PACCMOTPEHHUS U 1Ip.).

Bunsl ~ OTBETCTBEHHOCTH: JUCLUIITHHAPHAS,  IpaKIaHCKO-IpaBoBasdi,
aIMHHHCTPATHBHAS, YTOJIOBHAI.

Tema 19. [IpakTuka peaqu3anuu apXHBHOIO Jeja B rocylapcTBeHHOM apxuBe
(2 gac)
PeanuzalnMs OCHOBHEIX (YHKIHM apXWBHOTO YUYPEXAeHUS (OpraHM3aluy

XpaHeHHs, KOMIUIEKTOBAHMUs, y4eTa W HCIIONB30BaHHSA apXHBHBIX IOKYMEHTOB) B
I'KBY «I"ATIK» (9KcKypcHs).

4. MaTepHa/JbHO-TEXHHYECKHe YCJOBHS PeaHu3allii IPOrpaMMebl

Ne | HaumeHnoBaHHe Bun zansaruii HaumenoBanue 000pya0BaHs, KOMIILIOTEPHOTO
n/n | crenHANA3HpoBaH- obecregeHns
HBIX ay/IUTOPHIA,
Ka0HHETOB

1. | Yuebnas Jlexuus Kommsrorep (HOYTOYK), MYJTETHMEIHIHHBIH

ayAHTOpHA 0EKTOD, 3KpaH, hIHI-4apT

(YuTANBHBIN P P, KpaH, ¢ P

3an Ne 2) IIpakTHyeckoe| KaHLEIIPCKUE TOBAPEl U PaCXOIHEIC

3aHATHE MaTepHaIbl, HeOOXOUMBIE IS
(bopMHUpPOBaHWS U NOAIIMBA JIEN (IIKIIO,
HHUTKH, UTOJKU, OOJI0KKH, JIUCTHI-
3aBEPUTENH | JIp.), MAKETHI JIeJT, 00pasiibl
OTIMCEH, pa3/[aTOYHBINA MaTepHall

®YHKIIMOHUPOBAHHE HIEKTPOHHON HH(POPMAIHOHHO-00pa30BATENIBHON CPe/Ibl

ofecrieynBaercs COOTBETCTBYIOLIUMHU CpeIcTBaMHu “H(OPMALMOHHO-
KOMMYHHKAIIMOHHBIX TEXHOJIOTHH U KBanupuKanued paboTHHKoB. PYHKIHOHUPOBAHHE
3IEKTPOHHOM uH(OOPMALMOHHO-00pa30BaTeIbHOM Cpelbl COOTBETCTBYIOT

3aKoHOIaTelbCTBY Poccuiickoil @eepariuy.

5. YuebHo-MeToqHYeCKOe o0ecniedeHHe IPorpaMmel

1. ®enepanpHblii 3akoH oT 22.10.2004 Ne 125-03 «O0 apxwuBHOM [eile B
Poccuiickoi @engepaliun»

2 ITpukas DenepanbHOIO apXHBHOI'O areHTCTBa oT 02.03.2020
Ne 24 «O6 yteepxaernu IIpaBui opraHu3alii XpaHeHHs, KOMIIJIGKTOBAHHUS, y4eTa U
HCIIOB30BaHMs JOKYMEHTOB apXuBHOro (oHAa Poccuiickoit Oenepanyy U APYyrux
ApXMBHBIX JIOKYMEHTOB B TOCYJapCTBEHHBIX W MYHUIMIAIBHBIX apXHBaX, My3esiX U
6ubnuoTekax, oprauusanusax Poccuiickoi akageMun HayK»
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3. [Tpuka3z MunucrepcTBa KyasTypbl Poccuiickoit ®enepammu ot 31.03.2015
Ne 526 «o0 ytBepxaenun [IpaBun opraHu3alyy XpaHeHUs, KOMIUIEKTOBaHUS, y4eTa
1 HCIIOJIF30BaHUS JJOKYMEHTOB apXuBHOro ¢ouaa Poccutickoit enepanuu u Apyrux
ApXWBHBIX JOKYMEHTOB B OpraHax IOCYHAapCTBEHHOH BIIACTH, OpraHaX MECTHOIO
CaMOYTIpaBIeHUs ¥ OPraHU3alHIX»

4. IIpukaz MunucrepcrBa KyneTypsl Poccuiickoit ®@enepamuu ot 31.07.2007
Ne 1182 «0O6 yrBepxnmeHuud IlepeuHss THOOBBIX AapXWBHBIX JOKYMEHTOB,
o0pa3ylomuxcss B HaydHO-TEXHMYECKOH M IPOM3BOJACTBEHHONW JEsTENHOCTH
OpraHM3aIyi, C yKa3aHHeM CPOKOB XpaHEHUS»

5. Ilpukaz  ®@epmepampHOrO  apxuBHOro  arentctea  or  20.12.2019
No 236 «O6 yrBepxkpeHuu Ilepeunss THUIIOBBIX YIPaBIEHYECKHX apXHUBHBIX
JIOKYMEHTOB, 00pa3ylomuxcs B Ipolecce AesITENBHOCTH TOCYAapCTBEHHBIX OPTraHoB,
OpPraHOB MECTHOTO CaMOYIPaBI€HHMS MW OpraHM3allhii, C YyKa3aHHeM CpOKOB
XpaHEHUD»

6. IIpukaz @egepanpHoro apxuBHoro areHrctBa oT 11.04.2018 Ne 43
«O6 yTBepXIEHHWH IPHUMEPHOTO TIONIOKEHHUS 00 OKCIEPTHOH  KOMHCCHA
OpraHu3alum»

7. IMpukaz ®@enepansHoro apxwBHOro areHrcTBa oT 11.04.2018 Ne 44

«06 yrBepxnmeHuu [IpyMepHOM  MHCTPYKIHHM 10  JEJIONPOW3BOACTBY B
roCyIapCTBEHHBIX OpraHU3aLMAX»

8.  Ilpuwkaz @enepanbHoro apxwBHOro aremrcrea orT 22.05.2019 Ne 71 «O6
yTBepXk/AeHUH [IpaBui IerIonpoM3BOACTBA B IOCYJapCTBEHHBIX OpraHax, OpraHax
MECTHOTI'O CaMOYIIPaBICHU»

9.  3akoH Ilepmckoro kpas ot 10.04.2018 Ne 210-IIK «O6 apxuBHOM Jelie
B [lepMckoM Kpae»

10. TOCT P 7.0.8-2013. HaumonanbHbIii ctangapT Pocculickoii Deneparuu
CHUBU]I. [1enompou3BOICTBO U apXUBHOE AeJI0. TepMHUHEI K ONpeNeIeHUI

11. TOCT P 7.0.97-2016. Haumonaneusli crangapt Poccuiickolt Denepauuu.
CUBMJI. OpraHu3alliOHHO-PACTIOpSANTENbHAS JOKyMeHTanus. TpeGoBaHus K
0OpPMIIEHHIO JOKYMEHTOBY

12. Meroaouka cOCTaBJIeHUs OIHMCER men u JJoKyMeHToB /cocT. B.I'. Epemenko.
[Tepms, 2009.

13. Meronuyeckue peKOMeHIAlu «DKCIepTHu3a LEHHOCTH M OTOOp B COCTaB
ApxusHoro ¢onja PO nokymMeHTOB II0 THUHOMY cocTaBy» /Pocapxus, BHUUJIA/L
M., 2014.

14. ApxuBoBeneHHe: y4eOHMK /Ui aKajeMuueckoro  Oakamappuara/
II. Y. Packun, A. P. Cokonos. M.: FOpaiit, 2019.

6. Onenka KayecTBa OCBOCHHS POrPAMMBbI
VTOroBelif KOHTPOJIb 3HAHUM onpefenseTcs y4eOHbBIM IUIAHOM H
OCYIIIECTBIISIETCS B BHJIE TECTHPOBAaHHU.



HUrorosas

12

arTecTals OOydYarommMXcs HaleJeHa Ha JEeMOHCTpPALlMIo

KIIFOYEBEIX KOMIIETEHI[HH CIICIIHAIUCTOB TI0 pe3yabTaTaM OCBOEHHS IIPOIrPaMMEI
00ydeHus. YPOBEHb CI0XXHOCTH COOTBETCTBYET 00BEMyY H3yUEHHOI'O MaTepHala I10
TeMaM ¥ TpeOOBaHMAM K COZIEPIKAHUIO B YPOBHIO IIOATOTOBKH O0YJArOIIHXCSL.

IIpumMepHbIi NepevyeHb TECTOBBIX 3alaHHH
JJISE A-TOTOBOT0 KOHTPOJISA 3HAHHH

JIOKYMEHTOB?

Ne Copeparme Bonpoca BapuaHThI 0TBeTa Ha BOIIPOC
n/n A b B
OTHOCSTCS JTH, 110 0OIIHM
Ha, ecmu momexar
IpaBUiIaM, JOKYMEHTHI 110
BPEMEHHOMY
1 | TM9HOMY COCTaBY K Ha Her
XpaHeHUIo Donee
JIOKyMeHTaMm ApxuBHOTO QoHIa
5 10 et
PO?
Ha, 3a uckmo-
OTHOCHTCS JTH y9E€T JOKYMEHTOB
YEHHEM JIOKY-
ApxugHoro gounnma PO,
06pa30BABIIHXCS B AEHTOR ALK
2 Het Ha Horo ¢onga PO,
JIeSITETHHOCTH OPTaHU3allkH, K
THiepelaHHbIX Ha
GyHKIHAM apXuBa
roCyJapCTBEHHOE
OpraHM3alHH?
XpaHEeHHe
Tonbpko IOPsIIOK
Tonpko TpeboBanus x TEKYIIEro
TTOPSIOK JIOKYMEHTHPOBAHH XpaHEeHHsI 1
Kakwue nmonoxeHus bR M p . P
paboTEI ¢ IO YIpaBlIeHYeCcKOlt | c/auu B apXuB
ycTaHaBiauBaeT MHCTPYKIKS 1O
3 BXOJISAIIAMH U NeSITENBEHOCTH H JIOKYMEHTOB,
JICTTOTIPOU3BO/ICTBY B
GprAEE] HCXOISAIIHAMHA OpraHH3aluy o0pazoBaBIIUXCA
' JIOKYMEHTaMH paboTsI ¢ B IIpoliecce
OpraHH3alHuH JIOKYMEHTaMH IesITeTbHOCTH
OpraHu3aIii
[Tocne
[Tocne [Tocre 3aBepIICHUS
Kora Heo6xo1uMo 3a10/IHATE COITIaCOBAHMA
| " OKOHYaHHUS BCEX JeT "
4 | rpady 3 "Kon-Bo ex. xp. omucen
KaJIEHIapHOTO | AETOIPOU3BOICTBO .
HOMEHKIIATYpPHL Jen? 9KCIIEPTHOH
roga M .
KOMHCCHeH
Paspemaercs,
IIPH COIJIacoBa-
HHH C 5KCIIEPTHO-
Paspemmaetcs i opraHu3anuaM TIPOBEPOYHOH
CHIDKATh CPOKU XPaHEHHs Paspemaetcs, mpH KOMHUCCHEH
ApXUBHBIX JJOKyMEHTOB, COIVIACOBAHHH C | YIIOTHOMOYEHHOT
5 | ycTaHOBJIEHHBIE 3anpemaeTcs SKCIIEPTHOMH 0 OpraHa HCIoJ-
YTBEPKICHHBIMH IIePEIHAMH KOMHCCHEH HHTETBHOH BIIac-
YTIIPaBJICHYECKUX U MHBIX OpraHH3alux TH cyOBeKTa

Poccuiickoit
Oenepalliy B
obmactu
apXHBHOTO Jeja
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Oprasu3zyer
P Y ObecrieunBaeT
O6ecreumpaer | Do o e BOTPOCOB aCCMOTpEHUE U
Kaxue U3 nepednciieHHbIX . i (s) P P
o €)KETOTHBIIH COTJIaCOBaHUE
(OYHKIUH BBIIOIHAET KOMIUIEKTOBAHHUIO

6 otbop HOMEHKJIATYPBI
9KCIEPTHASI KOMHCCHUS — apxuBa wnt it st
opraHusanuu? ™ ; JIOKYMEHTaMH fel, A

Ha XpaHeHHe TIOCTOSHHOI'O

JTHYHOTO
CpOKa XpaHEHHs
TIPOMCXOXKICHHUS
Kak HaspiBaercs cucreMa
MEPOIPUATHH, BKIIOYAKOIIad
Opranu3anus

palMOHAIBEHOE pa3sMEIEHUE Cucremarusanu

7 ApXWBHADOBAHUE XpaHEHHS
JIOKYMEHTOB, KOHTPOJb 33 HX by

IIOKYMEHTOB
JIBIYKCHUEM U (H3HUECKHM
COCTOSIHHEM?
3aKOHO/IATENILCTB
g B kakoM nopsake HyMepyroTCst Cnesa nHanpaso | Crpasa HaJleBO OT OM He
B apXUBOXPAHUIIHIIE CTEIIIAKH? 0T BXO/a BXOJa periaMeHTHPOBaH
0
B
B kakoM mopsaxe ZOKHBI OBITh B nopsanxe B andasutnom
XPOHOJIOTHYECK
CHCTEeMAaTH3UPOBAHBI IPH BO3pacTaHHUs MTOPSIIKE

9 OM TOpAIKE -
(hOpMHPOBAHUH B €TI0 JIUIEBBIE - TabeNbHBIX bamunuit
cueta pabOTHUKOB? HOMEPOB pabOTHHKOB

JIOKyMEeHTa
Kakoii u3 3aronoBkoB Oyner
BEPHBIM Ha 00IJI0JKKE BTOPOro
el1a, ECJIH B IIEPBOE A€o OBLIN
AIeIa, PR [Tpuka3zsl
ITOMEIIEeHBI OPUTHHAIIBI [Tpukassl [Tpuxas
PYKOBOIHTEIIA.

10 | HpHKa30B pykoBoautenst NeNe 1- | pyKoBOZHTEA. Thos o pyxoBoauTes Ne
29 3a 2018 rox, a Bo BTOpoe T. 2, Ne 30. pKOl‘IHH H ' 3007 05.12.2018
neno OsUIa IOMeIeHa KoK Komus C TIPHJIOJKEHHEM

TIOITHHHUKH
IIpUKa3a PYKOBOIUTENS OT
05.12.2018 Ne 30 ¢
TIPHIIOKEHHEM ?
OKYMEHTaMH 110
YOpaBieHYECKO A gg—mnnoﬁ JlokyMeHTaMH 110
Kaxumu apXUBHBIMH %} JIHIHOMY COCTaBYy
” JIeSITeTbHOCTH
11 | moxyMeHTamMH KOMIUIEKTYETCS IOKyMEHTalueH CO CpOKaMH
BPEMEHHOI'0 CPOKa
apXxMB OpraHu3alyu? MIOCTOSHHOTO xpaHeHus Gonee
XpaHeHus (10 5
CpOKa XpaHeHUS 10 ner
TIET)
Omnucu gen no Ommcu nen Omnucu nen
Kakwe cymecTBYIOT BHIIEI

12 " JTHIHOMY MMOCTOSHHOTO BPEMEHHOTO
ApXUBHLIX OMHCEH?

COCTaBy CpOKa XpaHEHHI CpOKa XpaHECHHsI
Kakue MpUHIMIEI OIPENEISFOT
PHHIL pea . . OYHKIMOHAIBHEI

13 | mpaBuia CHCTEMATH3AIMH CTpyKTypHBIH AndaBUTHBIA i

JIOKYMEHTOB B OMHUCSX?
JIucTel B fene
3arojI0BKH Ha
Kaxue ocHOBHBIE TpeOOBaHHS JIOJKHBL OBITH
00moxKax Jell Obmwem fen He
IPEABABILIIOTCA K JIE/IaM, IIPOHYMEPOBAHEL,
TIOTIKHBI IOTDKEH
14 | mocTymaromuM Ha XpaHEHHE B a KOJIMYECTBO
. COOTBETCTBOBAT | mpeBbImaTh 150
rOCYIapCTBEHHBINA HIIH JTUCTOB - YKa3aHO
N b 3ar0JIOBKaM B JTHCTOB
MYHUIHIATEHEIH apXuB? B JINCTaX-
OTIHCAX eI

34BCPHUTEILIX
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PacnpocTpansiorcs 11 HOpMBI
®enepanpuoro 3akona "0
NEPCOHANIBHBIX JAHHBIX" Ha
OTHOINEHHUS, BO3HUKAKOIIHE IIPH
OpraHH3alMy UCIOIB30BaHHS
IOKYMEHTOB APXHBHOTO (poHIa
PD?

14

Ha

Her

Ha, ecru
JIOKYMEHTBI
ApxuUBHOTO
tdonna PO

cofepixar

[IEPCOHATILHBIE
JTAHHEIE

16

Kaxue cBefienus
PEKOMEHI0BAHO B
00s3aTeTEHOM OPAIKE
YKa3bIBaTh B aHHOTAI[UH
apXUBHOIO JIOKYMEHTA,
pa3MEIIEeHHOT0 Ha CauTe,
BBICTABKE M T.I.7

JlaTta coObITHA

CobcTBEHHHK
(Bmasernen)
JOKyMeHTa

O6cTogTenscTBa
obpaszoBaHus
JIOKyMEHTa

17

MoryT Ji1 HOAIIMBATLCS B Jeia
JOKYMEHTHI JTHYHOT'O
IIPOMCX0KICHUS (CEMBH, poa)?

Ha

Jla, TOTBKO
JIOKYMEHTEI Ha
OyMakHOH OCHOBE

Het

18

Kaxast 3aiaua cunTaercs camoH
1po61eMHO# 1O HOITHOLEHHOMY
IIepeBOILy OpraHH3aIHH ¢
apXMBHOTO XPaHCHHSA
JOKYMEHTOB Ha OyMasKHOH
OCHOBE K apXHBHOMY XPaHCHHUIO
IOKYMEHTOB B 3JIEKTPOHHOM
Buae?

3amaga
TIOCTOSTHHOTO
(ImMITENBEHOTO)
COXpaHeHH
AyTEeHTHYHOCTH
9JIEKTPOHHOH
TIOJUITHCH

3ayiaga BHeApEHUS
€UHBIX
CTaHIapTOB JUIs
CHCTEM
HIIEKTPOHHOTO
nokymeHnToobopoTa

3anava
IIOCTOSTHHOTO
(MTHTETBHOTO)
COXpaHEeHHs
HOCHTENIEH
DIEKTPOHHOM
uHbopManuu

19

OO6s13aHEI TH OpraHU3alvy, IpH
HaJWYUH ¥ HUX
COOTBETCTBYIOIIHX apXUBHBIX
JIOKYMEHTOB, TIPEIOCTaBIIATh
rpakJ[aHaM apXHUBHEIE CIIPaBKH,
CBSI3aHHBIE C COLHATBHOM
3alUTOH Irpa)JiaH,
IpeycMaTpHBAIOIIEH HX
IICHCHOHHOE 00eCIIeUeHuE, a
TAKXKe MOITyYeHHUE JIBTOT U
KOMIICHCAITNH B COOTBETCTBHH C
3aKOHOJiaTesCTBOM PD?

Ha, npu ycnosuu
OILIaThI
rpaXkJaHUHOM
COOTBETCTBYIOIINX

yemyr

Het

20

Kaxkoii BHJT OTBETCTBEHHOCTH
MIpeayCMOTPEH
3aKoHOoaTeascTBOM PO s
PYKOBOJMTENS OPraHH3aI[HH 3a
HapyLICHUE B OPraHUu3alii
IpaBUJI XpaHEHH,
KOMILIEKTOBaHUS, YIeTa H
HCIIOIE30BaHHs apXHUBHBIX
JIOKYMEHTOB?

JlucuuniuHapHa
a

AIMHHHCTpATHBHA
1

YronoBHasa

7. CocTaBUTEIH NPOrpaMMbI:

Opouna C.B., 3a6e0yiouuti ceKmopom Ynopa0o4eHus apXueHoix 0OKYMEHMO8
Iaenoea H.A., 3asedyiowuii Ccexmopom pabome ¢  UCMOYHUKAMU
KOMHIEKIMOBAHUSL MEMOOULECKOMY 0becnedenuro

ITodéenvckuii H.B., k.3.1H., 3aMecmument Oupexmopa no obujum 6onpocam

no



