YTBEPXJIEH
npukazom aupekropa 'KBY «I"ATIK»
oT 13 nekabps 2024 r. Ne

IMPEUCKYPAHT

IVIATHBIX YCJIYT (padoT), 0Kka3biBaeMbIX (BbINOJIHAEMBbIX)
roCcy1apCTBEHHbIM KPAaeBbIM OI0’KETHBIM YYpe:KIeHUEeM
«l'ocynapcrBennbiit apxus Ilepmckoro kpas»

ITpume-| LleHa
Ne n/mt Bun ycnyru (paboTsi) En. uzm. P
YaHUA | (pyG.)
I YCJIYI'U (PABOTHBI) B COEPE KOMIIVIEKTOBAHUSA
’ APXNBHBIMHU JOKYMEHTAMMU
1.1. YnopsitoueHHe apXHUBHBIX TOKYMEHTOB 7
[IpoBenenue Komriekca paboT 1Mo YIopsI0UEeHUIO CTOBHAS
ApXUBHBIX JOKYMEHTOB (9KCIIepTH3a LICHHOCTH, Z — 1,4,5,
dopmupoBanue, opopmIIeHHE, ONTUCaHHE A€, i XH 9,10
cocTaBieHHE, 0O(hOpMIICHUE OMMUCEH U MPEAUCIOBUIA K HUM) A XP-
yIpaBleHYeCKON U HAYYHO-TEXHUYECKON TEKCTOBOM yCIIOBHAs 515
JToKyMeHTaIuu 10 50 TucToB eMHUIIA
1.1.1 - "
HayYHO-TEXHUYECKOU Tpad)uIecKOi JOKYMEHTAIUH 10 | YCJIOBHAs 1031
50 aucToB eUHUIIA
CJIOBHAas
JIeJT TI0 JIMYHOMY CcOCTaBy 10 S0 JIMCTOB y 410
eAMHHIIA
. CJIOBHAs
CEKpEeTHOM JoKyMeHTaruu 10 50 JTUCTOB y 615
eANHUILIA
[TpoBenenune komiiekca paboT Mo YIopsI0UEHHUIO yenopHas
1.1.2 | PoBed P YHOPFA emmma/ | 1,5 | 250
JIOKyMEHTOB Ha 3JIEKTPOHHBIX HOCUTENAX 10 SO JIHCTOB oL Xp
. yCIIOBHAs
CucremaTtu3zanus aei A0 IPOBEACHHS HAyYHOH U S 1
MPAKTHIECKON IKCTIEPTU3BI IICHHOCTH JIOKYMEHTOB: I::Il XI;
CJIOBHas
o pougam y 10
eANHULIA
1.1.3 BHYTpHY (HOHIOB (110 TOAAM, CTPYKTYPHBIM CTOBHAS
MoApa3IeICHUSIM, HAIIPABICHUSIM JIESITEIbHOCTH, IO }; F— 12
TeMaM, 00beKTaM, mudppam) JUTHI
HAYYHO-TEXHUYECKOH TOKyMEeHTaluu (1o Temam, yCIJIOBHAs 1
oOBekTaM, mudpam) eIMHUIA
CJIOBHAs
o asipaBuUTy y 12
CAMHHIIA
. . CJIOBHAas
[IpoBenenune 3KCePTU3H HAYYHOW U MPAKTUYECKOM Z — 1
LEHHOCTHU JOKYMEHTOB: ML
1.1.4 el. Xp.
YIIPaBICHYECKOM U HAYYHO-TEXHUYECKOM YCIIOBHAs 85
JOKYMEHTAIUH C MOJIMCTHBIM IPOCMOTPOM eAMHUIIA




ITpume-| LleHa
Ne n/mt Bun ycnyru (paboTsi) En. uzm. P
YaHUA | (pyG.)
yCIIOBHAs
TO ke 0€3 IMOJIMCTHOTO MPOCMOTpPa 38
eIMHMIIA
. yCIIOBHAs
CEKPETHOM JOKYMEHTAIIMH C MOJUCTHBIM MPOCMOTPOM 270
eIMHMIIA
N yCIIOBHAs
CocTraBieHre UCTOPUIECKON CIIPaBKU Ha GoHT
equHANa/ 1
OpraHu3aIuu:
el Xp.
CIIOBHAs
3a mepuo 10 5 et y 6595
1.1.5 CIMHUIIA
CJI0BHAs
3a nepuof ot 5 1o 10 ner y 11540
eIMHHIIA
CJIOBHAs
3a epuoa 6osiee 10 met y 18440
eINHHIIA
yCIIOBHAs
CocTaBileHHE aKTa: enuHnIa/ 1
el. Xp.
O BBIZICNICHUU K YHUUYTOKEHUIO JOKYMEHTOB U JEJ, HE COBHAS
MOJIeXKAIUX JalbHEHIIIEMYy XpaHEHHUIO, B TOM YHCIIe }éHHHHHa 80
16 JIeJT, HaXOSIIUXCS HA BPEMEHHOM XpaHEHUHU
O BBIZICJICHUU K YHHUTOKEHUIO JOKYMEHTOB H JIEJ, HE
MOJIJISKANUX JATbHEHIIEMY XpaHSHHIO, BPEMEHHBIX yCIIOBHAs 30
CPOKOB XpaHEeHUs (PacCCMOTPEHHE U MOATOTOBKA K eJIMHHIIA
cornacoBanuto/yTteepxkaeHuto JI1K)
O BBIJICNICHUU K YHUUYTOXKEHHUIO CEKPETHOM yCIIOBHAs 205
JIOKYMEHTAITU! eIMHHIIA
1.1.7 | YHUYTOXKEHHUE TOKYMEHTOB KT. 1 105
1.1.8 | YHHUYTOXEHHE CEKPETHOW JOKYMEHTAlUU KT. 1 345
Onpenenenue U yrounenrue GOHIOBOM MPUHATIC)KHOCTH yeqopHas
1.1.9 P y P enuHnIa/ 1 80
nena (OKyMEeHTa)
el. Xp.
yCJIOBHAsI
dopmupoBaHue Jiena U3 poCChIIy, mepedopMUpPOBAHHE
equHANa/ 1,5
Jena:
el. Xp.
yIpaBJieHYECKas, HAyYHO-TEXHUUECKask TEKCTOBAs yCIIOBHAs 135
1.1.10 nokyMmeHTanus 10 50 1ucToB eIMHHIIA
HAYYHO-TEXHUYECKON TpauuecKorl JOKyMEHTAIHH 10 yCIIOBHAs 265
50 nucrtoB eIMHHIIA
JIOKYMEHTHI 10 JINYHOMY COCTaBY, JTUYHBIE fena 10 50 yCIIOBHAs 120
JIMCTOB eIMHHIIA
. yCIIOBHAs
CucremaTu3anus HAy4YHO-TEXHUYECKON JOKYMEHTAIIMH TI0 - 1
4acTsIM, CTAJHSIM IPOCKTOB, dTarmam npooiaeM (Tem):
1.1.11 JIUCT
TEKCTOBAs JOKYMEHTAITHS JIACT
rpaduueckas JOKyMEHTaIUs JIACT 17




Ne i/t

Bun ycnyru (pabotsr)

En. n3m.

[Ipume-
YaHUs

Ilena
(py6.)

1.1.12

Pazb6pomropoBka aema

yCIIOBHAsI
enuHnIa/
ell. Xp.

18

1.1.13

CocraBnenue onucu (OUH 3ar0JI0BOK)

yCIIOBHAs
equHNANa/
3ar0JIOBOK

37

Cocrasnenue onucu (padora ¢ gokymeHTamu 10 1991 rr.)

yCIIOBHAs
enuHUNa/
3ar0JIOBOK

74

1.1.14

CocraBiieHHE ONNCH C YKa3aTeJIeM K Hell:

yCIIOBHAs
eauHuna/
3aroJI0BOK

CIICHHUAJIBHBIX IPCAMCETHBIX

yCIOBHAsI
enuHnIa/
3ar0JI0BOK

45

TIIYXUX HMCHHBIX

yCIIOBHAs
equHNANa/
3ar0JIOBOK

52

1.1.15

CocraBneHue MMpEAUCIIOBUSA K OITUCHU OCTT

yCIIOBHAs
[105050%00¢:)
/mpeaucio
BUC

1160

1.1.16

CocTaBieHHE ONMKUCHU CO CTUCKOM COKPAIIEHUM K HEl

yCIIOBHAs

equHANa/

HAUMEHOB
aHHe

45

1.1.17

CocraBieHrEe BHYTPEHHEHN OIUCHU TOKYMEHTOB B JI€]IE
(ynpaBieH4yecKasi, HayYHO-TeXHUYECKasi TOKYMEHTalus,
JIOKYMEHTBI 110 INYHOMY COCTAaBY)

yCIIOBHAsI

enuHnIa/

HaMMEHOB
aHue

42

1.1.18

Hywmepanus nucTos:

yCIIOBHAsI
eauHuna/
JIUCT

dbopmara A4

yCIIOBHAsI
enuHnIa/
JIACT

HCCTAHAAPTHBIX JIUCTOB, rpa(bnqecm/lx AOKYMCHTOB

yCIIOBHAs
equHANa/
JIACT

1.1.19

IIepenymepanus 1UCTOB:

yCIIOBHAs
enuHANa/
JICT

¢dopmata A4

yCIIOBHAs
eauHuna/




ITpume-| LleHa
Ne n/mt Bun ycnyru (paboTsi) En. uzm. P
YaHUA | (pyG.)
JUCT
yCIIOBHAs
HECTaHAAPTHBIX JINCTOB, TPAPUUECKUX JOKYMEHTOB enuHuIa/ 6
JUCT
1.1.20 | Odopmienue 06I0KKH Aena HITyKa 1 50
yCIJIOBHAs
1.1.21 | OdopmueHue TuCTa-3aBEPUTENS B JIETe equHANa/ 1 24
JIUCT
1.1.22 | OdopmiieHHE SIPIBIKOB HA aAPXHUBHBIX KOPOOKaX TyKa 1 23
1.2. | Meroauyeckoe odecrnieyeHue
Pa3zpaboTka MHCTPYKIHIA IO JIETOMPOU3BOCTB
1.2.1 P PyKIL a p ACTBY 1I€Ha JI0TOBOpHAas
OpraHu3auu
[ToaroToBKa HHCTPYKIMHU O IETOMPOU3BOJCTBY
opranusanuu Juis npeacrasiaenus Ha OIIK u eé
CorJacoBaHUeE:
1.2.2 | Ha ocHOBaHMM THNOBOM (OKyMeHT 10 50 1. YCJIOBHAsI 511 2990
BKJIFOUUTEJIHHO) eAMHUILIA ’
N CJIOBHAs
HHAUBHUIYAJBHOM (TOKyMeHT 1050 JI. BKITIOUNUTEIHHO) y 5,11 5975
eAMHHLIA
CJIOBHAs
1.2.3 | Pa3paboTka cxembl cucTeMaTH3anuu GoHIa y 1 11960
eAMHHLIA
104 CocraBneHue MIaHa yrnopsgoueHus e (IOKYMEHTOB) yCJIOBHAst 1 21025
- OpraHu3aIu eMHULIA
yCIJIOBHAs
Pa3zpaboTka HOMEHKIATYPBI €T OPraHU3AINH p— 1,11,
(MHIUBUYaIbHOU, IPUMEPHON): 12
el. Xp.
ONpEIETICHNE HAYYHOU U IPAKTUYECKON IEHHOCTH CIOBHAS
JIOKYMEHTOB C LI€JIbI0 YCTAHOBJICHHS] CPOKOB XPaHEHHUSI }éI[I/IHI/IHa 105
C TIOJIMCTHBIM POCMOTPOM
yCIJIOBHAs
COCTaBJICHUE 3ar0JIOBKOB JIE]I 34
eAVHHLIA
yCIJIOBHAs
PEIaKTUPOBAHKE 3ar0JIOBKOB 18
eANHUILIA
1.2.5
yCIJIOBHAs
CorJlacOBaHUE CTaTel C YCTaHOBJIIEHHBIMH HOPMaMHU enuHuIa/ 18
CTaThs
yCIJIOBHAs
WHJCKCAIMS J1e] (3ar0JI0BOK) 11
eANHUILIA
yCIJIOBHAs
o(opMIIEHHEe HOMEHKJIATyPhI J1eT 57
eANHULIA
COCTaBIICHUE PEKOMEHIAINI 10 MPUMEHEHHUIO
yCIJIOBHAs
HOMEHKJIATypbl Ael (YKa3aHHe) 3000

[S10%050%00¢:)




ITpume-| LleHa
Ne n/mt Bun ycnyru (paboTsi) En. uzm. P
YaHUA | (pyG.)
. yCJIOBHAst
CocraBieHre HHIMBH1yalbHOM HOMEHKIIATYPBI e 1,11,
1.2.6 N enqnHuIa/ 35
OpraHu3aly Ha OCHOBE TUIOBOM 12
3aroJ0BOK
[ToaroroBka HOMEHKJIATYpHI, ONKCEH (A€l HA OyMaKHOM YCMOBHAA | 4y
HocuTeJie) s ipeacrasieHus Ha DIIK u ux equHNANa/ ’12 ’ 28
127 YTBEPKICHHE/ COTIIACOBAHHE 3aroj0BOK
o [ToaroroBka KOMILIEKTA ONMCEH 3JTEeKTPOHHbBIX yCIIOBHAs
AOKYMeHTOB 15 npeacrasienus Ha DIIK u nx enuHnIa/ 1,11 47
YTBEPKICHHE/ COTIacOBaHUE 3aroJIOBOK
128 Pa3paboTka 1monoxeHus 0 BEJOMCTBEHHOM apXHUBE HA yCIIOBHAs 111 3015
o OCHOBE THUIIOBOT'O eIMHHLIA ’
[ToaroroBka mosjoxxeHust 00 apXrUBE OpPraHu3aIuu JJIs yCJIOBHAst
1.2.9 1,11 1500
npeacrasnenus Ha DK u ero cornacoBanue eINHULIA
12.10 PazpaboTka nonoxxeHust 06 SKCIEPTHONH KOMUCCUH yenosHas | 14| 3015
o OpraHu3alMy Ha OCHOBE THUIIOBOTO eMHULIA ’
[TonroroBka monoxkeHus 00 HKCIIEPTHON KOMUCCUU COBHAS
1.2.11 | opranmsanuu i npeacrasiaenus Ha O1IK u ero y 1,11 1500
eIMHHLIA
corjiacoBaHHe
12.12 Koncynpranuu no BonpocaM apXuBHOTO Ji€ia U pabounit 17 5730
o JIeJIOTIPOU3BO/ICTBA C BBIE3/IOM Ha MECTO JIeHBL/& yac ’
KoHcynpramu mo BoImpocaMm apXUBHOTO JeIa U
1.2.13 yIIbTall p p a qac 1,7 | 465
JIETIOTIPOU3BO/ICTBA O€3 BhIE3/1a HA MECTO
I YCIYT'A (PABOTHBI) B COEPE XPAHEHUS, YUYETA
. U COXPAHHOCTHU APXUBHBIX TOKYMEHTOB
2.1. | XpaHeHHe JOKYMEHTOB
[Ipuem Ha XpaHEHHE apXUBHBIX JOKYMEHTOB,
00pa30BaBIINXCS B IPOIECCE IEATETHBHOCTH
JTUKBUAUPYEMBIX, B TOM YHCJIE€ B pe3ybTaTe OAHKPOTCTBA, | YCJIOBHAs
OpraHM3allyii, U UX Mepenaya B rocyJapCTBEHHYIO enuHnIa/ 1,9
COOCTBEHHOCTb el. Xp.
(pacuet mo 001IeMy KOJTUYECTBY JIeT COTJIACHO TOTOBOPY
BHE 3aBUCHMOCTH OT BHIa JIOKYMEHTOB):
CJIOBHAs
o 25 nen y 550
eITMHHLA
2.1.1 1o 25 nen nipu ycnoBuu npoBeaeHust YA/l B Apxuse yCIIOBHAs 495
(em. m. 1.1.1) eMHUIIA
CJIOBHAs
oT 26 10 500 nen Y 455
eIMHHLIA
oT 26 1o 500 nen npu ycnoBuu nposenenust Y AJl B yCIIOBHAA 370
Apxuse eINHHIIA
CJIOBHAs
cBoite 500 nen y 335
eIMHHLIA
cbiie S00 men npu yciaoBuu nposeneHust Y AJl B YCIIOBHAs 290
Apxuse eauHuLa




ITpume-| LleHa
Ne n/mt Bun ycnyru (paboTsi) En. uzm. P
YaHUA | (pyG.)
CEKPETHOMN JOKYMEHTAIUU CTOBHAS
(B TOM 4mCIIEe TIPU JTUKBUAAIMH PEKUMHO-CEKPETHOTO };I[I/IHI/IHa 980
MO/Ipa3/iesIeHUs OPraHU3aIuu)
[Tpriem apXUBHBIX JOKYMEHTOB Ha BPEMEHHOE XpaHEHHUE yCIJIOBHAs
acyer Mo 001eMy KOJIMYECTBY JIe] COrJIACHO TOTOBO eauauna/ | 1,7,9
p y y Py
BHE 3aBUCHMOCTH OT B JIOKYMEHTOB) en. xp./ron
CJIOBHAs
10 25 nen 4 215
CMHHIIA
2.1.2
CJIOBHAsI
o1 26 1o 500 nen y 155
eAMHMIIA
CJIOBHAsI
cbitie 500 nen Y 90
eAMHHILIA
. yCIIOBHAs
CEKpPETHOM JOKYMEHTAI! 435
P HORY t eAMHHILIA
yCIJIOBHAs
Bpemennoe xpanenue (B TeueHue 1 roga) JOKyMEHTOB: eAnHULIA/ 7
elI. Xp./To]
2.13 YIPaBICHYECKOM, HAYYHO-TEXHUYECKON yCJIOBHAsI 120
JOKYMEHTAIUH, CTpaxoBoro ¢poHaa eAMHUILIA
CJIOBHAs
JIOKYMEHTOB TI0 JINYHOMY COCTaBY y 130
eAMHHIIA
yCIJIOBHAs
eMHULIA/
Bpemennoe xpanenue (B TeueHue 1 mecsia) JOKYMEHTOB: iﬂ XIL)I 7
14 /mec.
o YIIPABJICHUYECKOM, HAYYHO-TEXHUYECKOU YCJIOBHAsI 10
JOKYMEHTAIUH, CTpaxoBoro ¢poHaa eAMHUILIA
CJIOBHAsI
JIOKYMEHTOB I10 JINYHOMY COCTaBY y 11
eANHHIIA
2.2. OobecnieyeHue COXPAHHOCTH IOKYMEHTOB 7
PecraBpanus nokymeHToB (popmat A4): 1,4
NIEPBOM CII0KHOCTH JIUCT 240
201 BTOPOU CJIOKHOCTHU JIUCT 155
o TpeTheil CI0KHOCTH JUCT 100
YETBEPTOU CIOKHOCTU JIACT 20
HepectaBpartiust JokyMeHTOB ((popmat A4) JIACT 1,4 120
2.2.2 | Menkuii peMOHT TOKYMEHTOB ((hopmat A4) JIUCT 20
CJIOBHAsI
[ToamumBka fnemna, B TOM 4HCIie B IPOLECCE YIOPATOUCHUS Y
223 . ACTE, PORECLE yHopsa enummua/ | 145 | 95
1o 50 imuctoB (hopmat A4)
el. Xp.
CJIOBHAsI
[Tepemuier nena, B TOM YKCIE B MMPOILIECCE YIIOPSIOUCHUS y
224 o 50 JICTOB enuHANa/ 1,4,5 450
a el. Xp.
2.2.5 | Pa36ponropoBka nena 1,4,5 20

YCJIOBHAs




ITpume-| LleHa
Ne n/mt Bun ycnyru (paboTsi) En. uzm. P
YaHUA | (pyG.)
equHANa/
el. Xp.
2.2.6 | O6ecnpuuBanue aen (popmar A4) JIUCT 1,4 5
2.2.7 | JlamunupoBanue (popmat A4) JIUCT 1,4 145
[TonucTHas ne3uH(EKIUs AeT U TOKyMEHTOB Ha
228 bt ACSHHQEKLUAS AL H JOKY et 14 | 90
OymakHOU ocHOBE (popmat A4)
yCIIOBHAs
2.2.9 | Hesundexmus B ne3uHPeKinoHHON kamepe (hopmat A4) enuHnIa/ 1,4 465
el. Xp.
BrinonHeHue KOMIIEKCHBIX CIOXKHBIX paboT MO
2210 | PECTABPALUH, DEMOHTY, IO/IIINBKE, IIEPEILICTY u(uan) 11eHa OTOBOPHAS
pecTaBpalliOHHO-TIPOGUIAKTHIECKOM 00padoTKe
JIOKyMEHTOB
I YCIOYI'U (PABOTBI) B COEPE UCITOJIB3OBAHUS
* | APXUBHBIX JOKYMEHTOB
3.1. | TemaTu4eckue 3anpPoCHI MOJIb30BaTENEH 7
TeMaTuyecKHMil 3a1POC O NMPEIOCTABICHUU apXUBHOM
uH(bOpMaIIMK TI0 ONpeeNIeHHOH mpodieMe, Teme,
311 coObITHIO, (DAKTY MPH He MPe0CTABIEHHH yClOBHAs | 4 o1y
U MOJIb30BATEJIEeM JOCTATOYHON nﬂ(l)opMaunn JIUIA TIOMCKa 11700500 2] T
JIOKYMEHTOB
CocraBisonme pacyera 1eHbI:
BrisiBnenune uHdopmalmu no TeMe 3anpoca rno Hay4Ho-
CIIPaBOYHOMY ammapary, IpeaBapuTeIbHas OlleHKA
3111 Hajnausi HHGOpMaIK, o0beMa 1 epeyHs pador, YCnoBHas | 1 <11 | 1735
B HEOOXOIUMBIX JIJISl ICTIOTHEHHS 3a1poca, eINHUIIA T
dbopMupOBaHHE KOMMEPUYECKOTO
IPEIOKEHHSI/COCTaBIICHIE MTPOEKTa JOTOBOPa
3112 BrisBienue nadopmanuu mo reme 3armpoca mno [ 1 6
APXUBHBIM JIOKyMEHTaM
pabora ¢ nokymentamu 1951 - 1991 rr. JIUCT 12
pabota ¢ nokymentamu 1918 - 1950 rr. JIACT 18
pabota ¢ nokymentamu XIX B. - 1917 r. JIUCT 24
pabota ¢ nokymentamu X VII - XVIII B. JIUCT 30
BrisiBnenue uHpOpMAIMK 110 TEME 3arpoca 1o
3.1.1.3 OmyOJIMKOBAaHHBIM HCTOYHHUKAM (TIEPHUOTIUYECKIM JIUCT 1 5
W3JIaHUSIM, CTIPABOYHOM JIUTEpaType)
[Touck nHGOpMAIK O BO3MOKHBIX MECTaX
yCIJIOBHAs
3.1.14 HAX0XJICHUs JOKYMEHTOB 10 TeMe 3ampoca (0JIuH 1 110
eAMHUIIA
azpec)
CocraBieHue OTBETa Ha 3aIpoc
3.1.1.5 (B T.4. C OTPHIIATENEHBIM PE3YJILTATOM MOMCKA), 110 40 JIACT L11 | 580

ThIC. 3HaKOB ((opmat A4)
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ITpume-| LleHa
Ne n/mt Bun ycnyru (paboTsi) En. uzm. P
YaHUA | (pyG.)
Odopmiaenne apxuBHOI CIIPaBKH, aPXUBHON BBIITUCKHA
3.1.1.6 opmnenue ap DaBKi, ap ’ mier | 1,8,11 | 580
apxuBHOU komuu (popmat A4)
TemaTu4yecKuii 3anpoc o MpeOCTaBICHIUH apXUBHON yCIIOBHAs
UH(OPMALIUH 110 ONIPEeICHHOMY COOBITHIO, (paKTy eauHuIa/
MPH MPeI0CTABJICHUH M0JIb30BaTeIeM J0CTATOYHOM OJTHO 1,6,11 | 1885
HH(OPMAIUHU TSI TOMCKA JOKYMEHTA (32 Mepuo/] TOUcKa cOORBITHE,
310 1 rox, 1 MmecTo coOBITHS) olIuH (aKT
yCIIOBHAs
NoucK nHopManun, He0OXOAUMOI /151 UCTIOTHEHUS enquHuIa/
3anpoca (3a mepuo/ Morcka cBhIe 1 rosa 3a Kaxablid Tog, OJTHO 1,6,11 750
JOTIOJTHUTEITLHOE MECTO COOBITHS) coObITHE,
olIuH (aKT
Y ocroBepeHre ayTeHTUIHOCTH IOKyMEHTOB C
3.1.3. | mpocTaBieHUEM NIEYATH U MOIMUCH (KaXKIbIA CIIETY O JIACT 1 145
9K3EMIUIAP KpOMe NEPBOIo)
314 OdopmiieHre apXUBHOMN CIIPABKH, aDXUBHOMN BBIITHCKH, ycnosHast | ’.11 530
"7 | apxuBHOM KONIUU eINHHIIA T
32 Hay4Ho-ucciienoBaresibckasi 1 00pazoBaTebHas 7
o NeATEJbHOCTH
[IpoBenenue 3KkCKypcuu Mo ApXUBY:
yCIIOBHAs
0030pHas SKCKypcHs 10 15 yenoBex enuHUIEA/ 3420
IKCKYpCHS
yCIIOBHAs
0030pHas SKCKypcus oT 16 10 25 denoBek eIMHATIA/ 4555
9KCKYpCHsI
yCIIOBHAs
TeMaThuecKoe 3aHsaTHe 10 15 yenoBex enuHuIa/ 4555
3.2.1 3aHATHE
yCJIOBHAs
TeMaTH4ecKoe 3aHsATue ot 16 1o 15 yenosek (1Mo Teme
enuHnIa/ 6290
3aKa34MKa) SAHSTHE
yCIIOBHAs
TEMATHYECKOE 3aHITHE [0 25 4EI0BEK enuHuIa/ 6270
3aHATHE
yCIIOBHAs
TEMaTHYECKOE 3aHATHE J0 25 yenoBekK (1o TeMe
eInHuIa/ 8000
3aKa34uMKa) RAHSTHE
Hcroprueckas KBECT-UIpa, MacTep — Kiace, 10 15 yenosek |  aK. 4ac 1820
390 C BBIE3JIOM Ha MECTO 1IeHa JIOTOBOPHAs
Hcropuyeckas kBecT-urpa, Mactep — Kiacc, 10 25 4eoBeK aK. gac 2995
C BBIE3IOM Ha MECTO 1IeHa JIOTOBOPHAs
OIOJIHUTENLHOE PO eCCHOHAILHOE 00pa3oBaHue
3.23 A pog p LI€Ha JI0rOBOPHAs

(moBbIIeHNE KBanuUKaluu, TpodeccuoHaIbHas
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[Ipume-| LieHa
Ne n/mt Bun ycnyru (paboTsi) En. uzm. P 1
YaHUA | (pyG.)
PYo.
HEePEnoAroTOBKA) 110 HANPABIECHUAM JESITEIbHOCTH
ApxuBa
IT
394 poBezeHre 00yJarolero ceMruHapa o Bonpocam lieHa J10roBOpHas
JIeTTOTIPOU3BOICTBA M BEJICHHSI apXUBa OpraHu3auu
395 BrisiBiienue 1OKyMEHTOB s TOATOTOBKH nyOnuKanuu, teHa JOroBOpHAS
cOOpHUKa JTOKYMEHTOB IO ONpPEAETICHHON TeMe
Pa3paboTka HCTOPHKO-AOKYMEHTAIBHOMN SKCIIO3UIIUN
3.2.6 P P JOKY I 1I€Ha JI0TOBOpHAas
(KOHIIETIITHNS, BBISIBIEHUE JOKYMEHTOB H JIp.)
[ToaroToBKa TeMaTHUECKOM MOAOOPKHA apXUBHBIX JE,
3.2.7 | 1OKYMEHTOB U UX MpeN0oCTaBIeHNE (JUIs SKCIIO3ULINH, LIEHa JIOTOBOpHAs
KHHOCBHEMOK H TIP.)
[ToaroToBka u opraHu3anys Ne4aTHOrO U3AAHUSA HA
3.2.8 A P B A 1I€Ha JI0TOBOpHAas
OCHOBE apXUBHBIX JOKYMEHTOB
HayuHoe KOHCYJIbTHpPOBaHUE MOIB30BATENS IO
UHTEpecylolIel TeMaThKe (MCTOpHs Bompoca
3.2.9 PECYIOm (uctop poca, qac 736
UCTOpUYECKast STI0Xa WIH EPUO/I, IIEPCOHAINH,
reHeaTornyecKre N3bICKaHus U JIp.)
3.3. | KonupoBajbHbie padoThI 7
1,2
3.3.1 | Yepno-6enas kcepoxonus (10 100 nuctos popmara A4) JIUCT 4’ 8, 17
pabora ¢ nokymentamu 1951 - 1991 rr. JIUCT 34
pabota ¢ nokymentamu 1918 - 1950 rr. JIUCT 50
pabota ¢ nokymentamu XIX B. - 1917 r. JIUCT 68
pabota ¢ nokymentamu X VII - XVIII B. JIUCT 85
330 UYepHo-0enas neyats Ha npuHTepe (10 100 nuctos eT 1,2, 16
dopmara A4) 4,8
333 L[BeTHas nevats Ha mpunTepe (1o 100 aucroB dpopmara HCT 1,2, 3
A4) 4,8
CkaHupoBaHue n3oopaxeHus (LugppoBas Komus), 12
uQpoBast KONus ¢ umeroreics uudpoBoit konuu GoHxa 4’ 8,
H0JIb30BAHUS, C AIEKTPOHHOIO TOKYMEHTA! ’
dopmat A4 (pazpemenue qo 300 dpi), ckanoOpa3 JIUCT 25
pabota ¢ mfokymentamu 1951-1991 rr. JIUCT 45
pabota ¢ mokymentamu 1918-1950 rr. JIUCT 70
334 pabota ¢ nokymentamu XIX B.—1917 1. JIUCT 95
pabota ¢ nokymentamu X VII — XVIII B. JIUCT 115
dbopmat A4 (pazpemenne cBoime 300 dpi), ckaHoOpa3 JIUCT 30
pabota ¢ mokymentamu 1951-1991 rr. JIUCT 60
pabota ¢ nokymentamu 1918-1950 rr. JIUCT 90
pabota ¢ nokymentamu XIX B. — 1917 r. JIUCT 125
pabota ¢ nokymentamu X VII — XVIII B. JIACT 155
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[Ipume-| LieHa
Ne n/mt Bun ycnyru (paboTsi) En. uzm. P 1
YaHUA | (pyG.)
3.3.5 | OuudpoBka BUACOJOKYMEHTOB MUH. 1,8 30
3.3.6 | OuudpoBka GOHOTOKYMEHTOB MUH. 1,8 30
OungdpoBka GOTOHETaTUBOB, TO3UTHUBOB (C MOAPE3KON
337 | Omabposkad : (¢ noxp KaIp 18 | 15
KaJIpOB)
338 PenakTupoBaHue 3JEKTPOHHBIX H300paKeHUH (yITydIIeHne [ 1.4 145
KauecTBa, peTyuupoBanue) (popmat A4)
PenakTupoBaHue 3JIEKTPOHHBIX KON ayAU0-BUIE0
3.3.9. | moxymeHTOB (yJydIlleHHEe KaueCTBa, YUCTKA OT IIIyMOB, yac 1,7 145
nomex, 1e(eKToB)
yCJIOBHAst
3.3.10. | OumudpoBka Mukpohopm equauna/ | 1,37 30
Kazp
3.4. | Pabora ynTaJbHBIX 32710B 7
Cpounas BbI1aua nen (B TeueHue 1 gaca):
CJIOBHAs
nen nocne 1917 1., y 230
34.1 eMHHLA
CJIOBHAsI
nex o 1917 r. M 380
eAMHHIIA
Brigaua gen cBepx Hopmel (6omee 1500 muctoB yCIOBHAS
3.4.2 | ynpaBieH4YeCKOW U HAYYHO-TEXHUYECKON TOKYMEHTALlUU U 145
6onee 500 JTUCTOB JOKYMEHTOB JINYHOTO MPOUCXOXKAeHUs) | CAMHHUIA
343 Brigaua 6onee 10 equHUIl XpaHEeHUS ay THOBU3YAIBHBIX U yCIIOBHAA 145
o 3JIEKTPOHHBIX JJOKYMEHTOB eIMHUIA
H3roroBnenne KONUi CaMOCTOATENBHO MPU MOMOILM 123
obopynoBanus apxuBa ((opmat A4) Npu BO3MOKHOCTH 21 ;g ’
ol0ecrieyeHUs1 COXPAHHOCTH IOKYMEHTOB! ’
YyepHOo-0eJiasi KCePpOKONMs JIUCT 13
344 pabora ¢ nokymentamu 1951-1991 rr. JIUCT 26
pabota ¢ nokymentamu 1918-1950 rr. JIUCT 39
pabota ¢ nokymentamu XIX B—1917 1. JIUCT 50
YyepHO-0eJiasi MeYaTh HA MPUHTEPe JIACT 12
CKAHMPOBaHHE JUCT 23
NsroroBieHue KON CaMOCTOSITEIBHO COOCTBEHHBIMHU
MOOMJIBHBIMHU OE€CKOHTAKTHBIMU TEXHUYECKUMU 1,2,3, 9
cpenctBamu (tenedon, potoanmapar, wianmeT) (10 100 et 4,8
auctoB popmat A4)
3.4.5 pabota ¢ nokymentamu 1951-1991 rr. JIUCT 18
pabota ¢ nokymentamu 1918-1950 rr. JIUCT 27
pabora ¢ mokymentamu XIX B. — 1917 1. JIUCT 36
pabota ¢ nokymentamu XVII-XVIII B. JIUCT 45
3.4.6 | 3aka3 U3rOTOBJICHUS KO APXUBHBIX JIEJ, JOKYMEHTOB B | YCIIOBHAs 1,8 230
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ITpume-| LleHa
Ne n/mt Bun ycnyru (paboTsi) En. uzm. P
YaHUA | (pyG.)
pyo.
3JIEKTPOHHOM BU/JIE B MOPSAKE TUCTAHIIMOHHOTO eAMHUILIA
MOJIb30BaHUs (O/IHA 3a51BKA)
KoncynsTupoBaHue 3assBUTEINEH 110 BOIPOCAM IMOUCKA
3.4.7 N P aac 465
JIOKYMEHTOB
3.5. | Uuble ycayru 7
H3roroBnenue penpoayKInii ApXUBHBIX JTOKYMEHTOB Ha
CHHE PETIpOAYIIIH ap Aoy mer A4 | 14
OyMa)kHOM OCHOBE
3.5.1 1 xaTeropus muct A4 395
2 kareropus auct A4 770
3 kareropus et A4 1030
N3roToBneHue penpoayKIyii apXUBHBIX JTOKYMEHTOB Ha
PENpONyKIui ap JIOKY mer A4 | 1.4
XOJICTE
3.52 1 kareropus auct A4 480
2 xareropus auct A4 860
3 kaTeropus muct A4 1115
N3rotoBnenune kopoOOK AJisi KAPTOHUPOBAHUS
JIOKYMEHTOB:
3.53
pazmep 390x300x185 mm IT. 1 525
pazmep 450x350x150 mm IIT. 1 595
N3roroBieHue apXUBHBIX MAMOK JJISI XpaHEHUS
3.5.4 P JUAXP T, | 345
TOKyMeHTOB (popmat A4)
M3roroBneHue Ha OCHOBE apXUBHBIX JOKYMEHTOB
3.5.5 | meyaTHOU U CYBEHUPHOU MPOAYKIIUHU (KHUTH, AIIbOOMBI, IIEHA IOTOBOPHAS
KaJIeHJIapH, IJIaKaThl, PEPOAYKIUHU, OTKPBITKU U T.II.)
NsroroBnenue penpoayKIuii apXUBHBIX TOKYMEHTOB,
3.5.6 | xomnuii, MyJISDKEH, MAKETOB TIO TEXHUYECKOMY 3aJaHUIO0 1I€Ha JI0OTOBOpHAas
3aKa3zyuKa
3.5.7 | baxuibl napa 5
[IpenocraBieHre BO BpeMEHHOE T0JIb30BaHUE (apeH 1)
3.5.8 | momemeHuit ApxuBa ajs IPOBEACHMSI MEPOIIPUATHH, 4ac 1380
BBICTABOK, 3aHITHIA U T.II.
[IpenocTaBneHue BO BpeMEHHOE MOJIb30BaHKE (apeH/a)
3.5.9 | TexHuUeCcKuX cpeacTB ApxuBa (IPOEKTOP, UHAS LIEHa JI0TOBOpHAas
OpraHU3aIlMOHHAS] TEXHUKA)
yCIJIOBHAs 1.4
3.5.10 | bpomrtopoBka g0 50 muCTOB eMHULIA/ 5’ 8’ 105
en. xp. A4 ’
AyauT apXvBa OpraHu3aliy (OpraHu3anus XpaHeHHs
JIOKyMEHTOB, KOMIUJIEKTOBAHHUSI, Y4€Ta U UCTIOIb30BAHMS
3.5.11. | apXUBHBIX JOKyMEHTOB (TIOCTOSTHHOTO, BPEMEHHOTO 1I€Ha JI0TOBOpHAas

XpaHEHUs), B TOM YHCJE JOKYMEHTOB I10 JUYHOMY COCTaBY

n Hay‘{HO-TCXHH‘IeCKOﬁ I[OKYMCHTEII_II/II/I)
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IIpumeyanus:

1. Oxazanne ycnyr (BBIOTHEHHWE pPa0OT) BO BHEOUYEPETHOM TOpsAAKE (CPOYHO) —
MOBBIMIAIOIINN KO3 GUITUEHT 2.

2. Uzrorosnenue konuii cBepx HOpMbI (6osee 100 n1ucToB) — MOBBILAIONIMN KO3 PHLeHT 2.

3. Ilpu 3aka3e cBoimie 500 kaapoB LIeHA JOTOBOPHAs.

4. Pabora ¢ nokymeHTamu gopmara:

A3 — noBbImarontuit KodhGuueHT 2;
A2 — noBeimaromui ko3¢ uimenr 3;
A1 — noBermaronuit kKodhuiueHT 4;
A0 — noBsImaromuii KO3PUIMEHT 5.
4.1. PaGora ¢ nokymenramu gopmara:
A3 — noBblaronmii KO3 UIUEHT 2;
A2 — noBpimaromuii kKodhdurueHt 4;
Al — noBsimaromuii K03 uIHEHT §;
A0 — noBeimatontuii kKodpdumueHt 16.

5. Pabota ¢ JOKyMEHTaMH B KOJIMYECTBE:
ot 51 no 100 nmucToB — noBeimaromuii kKodddurment 1,2;
ot 101 1o 200 nuctoB — noBemaronui kodddunueHt 1,4;
cBbitie 200 nmucToB — moBbeImaronui kKoddduruent 1,6.

6. 3a Temaruueckuii 3amnpoc, IperyCMOTPEHHbIM IMyHKTOM 3.1.1 HacTosiiero mpeickypaHra,
B3UMaeTcs npegomiara B pasmepe 50% croumoctu yciuyr. [Ipenoruiara B3uMaeTcst ¢ LENb0 MOKPBITHS
pacxolloB B Ciydae OTPHMLATENILHOTO OTBETa HA 3alpoc M B JAHHOM CIIydae 3asBUTENIO He
BO3BpalllaeTcs.

3a TeMaTHUYeCKMH 3arpoc, NPEeAyCMOTPEHHBIM IyHKTOM 3.1.2 Hacrosmiero mnpeicKypaHTa,
B3uUMaercs npeporara B pazmepe 100% croumocTH ycyr.

7. Yeayru  (paboThl), KOTOpPBIE OKa3bIBAIOTCS (BBIMOJHSIOTCS) ApPXHBOM TIpH HATUYHH
COOTBETCTBYIOIIUX (PUHAHCOBBIX, TEXHUYECKUX U KaJIPOBBIX BOZMOXKHOCTEH ApXuBa.

8. Ecniu okaspiBaeMble ycIyrd TpeOyIOT pa3OpOIIIOpOBKHM (paciiuBa) Jeia, TO YCIYTH IO
paszbpomurropoBke (pacmmBy) U OpouItopoBKe (TMOAIIMBKE) Jiejla OIUIAYHMBAIOTCS JOTIOJHUTEIHHO
COIIACHO HACTOSIIEMY IPEUCKYpaHTy Ha JaHHBIM BUJ yciayru (cM. 1. 2.2.3 1 2.2.5 COOTBETCTBEHHO).

Paz6pomtopoBka (pacmvB) Aesia OCYIIECTBISETCS TOJIBKO MO PEIICHUIO0 PYKOBOJICTBA ApXHBa,
NPUHUMAEMOMY B Ciydae, €ClId He BO3HHMKAET YTrpO3bl MOPUYHU JMOO WHOTO HAPYIICHUS IEIOCTHOCTH
WM COXPAaHHOCTH JIOKYMEHTOB JIeJa.

ApXUB HE HECeT OTBETCTBEHHOCTH 3a KAaueCTBO M3TOTOBJICHHBIX KOMHHA JOKYMEHTOB U
NEYaTHBIX M3/IaHUM TEXHWYECKUMH CpEICTBAaMH ApXHBa B TOM Cllydae, KOTJa 3TO CBSI3aHO C
KauyeCTBOM HM300paKEHUS Ha OpUTHHAIIE.

ApXuB HE HECET OTBETCTBEHHOCTH 3a KA4eCTBO W HWIACHTUYHOCTH KOIWH, M3TOTOBJICHHBIX
MOJIb30BaTEIEM CaMOCTOSTENBHO, MOJIMHHBIM apPXUBHBIM JTOKYMEHTAM.

9. [Ipu ymopsaOYeHUH JWYHBIX KapTouek paboTHUKOB (opmbl Ne T-2, TpydOBBIX KHHKEK
pabOTHUKOB, TMOMJMHHBIX JIMYHBIX JTOKYMEHTOB, BBIICICHHBIX B OTJAEIbHBIC E€AMHUIIBI XPAHCHUS
Kaaasi, 1ieHa paboT 1mo ynopsmoueHuto cocrasiser 100 pyOieit 3a equnauiy xpanenus. [Ipu npueme
Ha XpaHEHHE apXHUBHBIX JOKYMEHTOB IO JTUYHOMY COCTaBY — JIMYHBIX KapTOYeK PaOOTHUKOB (HOpPMBI
Ne T-2, TpynoBBIX KHHXEK pPaOOTHHKOB, MOJUIMHHBIX JIMYHBIX JIOKYMEHTOB, YTIOPSIOYCHHBIX Kak
OTJIeIbHBIC EAMHUIIBI XpaHeHHs Kaxaas, [leHa padoT 1mo mpueMy cocrtaBisieT 60 pyOnei 3a equHHILy
XpaHEeHHs, BHE 3aBHCHMOCTH OT 00OBbeMa CIaBaeMbIX Ha XPAHEHHE APXUBHBIX JOKYMEHTOB TaKOTO
Buza. [Ipu a3Tom pacyer oO1eit eHbl padoT MO TAKOMY BHJLY IOKyMEHTOB OCYIIIECTBIISICTCS OTIEIBHO.

10. IIpu ynopsaoueHuu Aes, MOAIIUTBIX TUIOrpa(CcKUM CrIocOOOM B TBEPABIN MEPEIIET, Aena
paciiMBalOTCS TOJIBKO B CIydyae, €CId HUMEIOTCA TrpyOble HapylieHus mpu (OPMUPOBAHUU e
(TOKYMEHTBI ¢ Pa3HBIMH CPOKaMH XpaHEHHs C()OPMHUPOBAHBI B OJTHO JEJIO, TOAIIUTHI JOKYMEHTHI, HE
MoJJIeKale apXUBHOMY XpaHeHH0). CTOMMOCTh YMOPSAOYEHUS [eN, MOIIIMTHIX TUIOTPaCKUM
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CIocoOOM 10 3aK/IIOYEHHs J0roBopa Ha ynopsipodeHue, coctaBiaser 100 pyOsel 3a equHUILY

XpaHCHUA.

11. IIpu ornpaske noxkymeHToB yciayramu AO «Ilouta Poccum» nOMONMHUTENBHO B3bIMAETCS

orjiaTa 3a yCIyrd OYTOBOM CBS3M B pa3Mepe:

OTIIpaBKa MPOCTOro nucbma — 35 pyo.

OTIIpaBKa 3aKa3HOro nmucbMa - 80 pyo.

OTIMpaBKa MUCbMa ¢ 00BSIBICHHOM 1IEHHOCTHIO — 170 pyo.

OTIIpaBKa mpocToit banaeponu — 60 pyo.

oTmpaBKa 3akazHou 6auaepoau — 100 pyo.

12. IIpy mOArOTOBKE HOMEHKJIATYphl [€JI, COJepXalleil CBbIlIe
MPUMEHSICTCS TTOBBIMIArONwiA koddumment — 1,75.

IIpumensieMble COKpaLleHHUS:
Apxus — I'KBY «l'ocynapctBennslii apxus llepMckoro kpas»;
YA]I — ynopsiioueHue apXuBHbIX TOKYMEHTOB;
OIIK — 3kcnepTHO-NIPOBEPOYHAsT KOMUCCHS.

1000

3arojJoOBKOB,





